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1. BCTYII

[Tporpama HaBYabHOI AUCTUTUTIHU «CyI0BE aIMiHICTPYBaHHS
PO3pO0IIeHa 3 METOK0 CUCTEMHOTO BHKIIAIaHHS OCHOBHUX TEOPETUIHUX
TMIOJIOXKEHB, IO CTOCYIOTHCS OpraHizailii Ta (yHKIIOHYBaHHS OpraHiB
CyIOBOi BJamy, amapary Cydy, CTPYKTYpU CYAy, BU3HAU€HHS BUJIB 1
3MICTy aKTiB Cydy, a TaKoX 0a30BHX TOHATH CYJIOBOI IPOIEAYPH,
3’sICyBaHHS HOPMATUBHOTO Matepiaiy, sIKUi peryIoe MPaBOBITHOCHHH,
SIK1 CKJIQJIAl0THCS Y cpepi CyI0UMHCTBA Ta LJIOBOJICTBA Y CY/IaX.

VY pesynbraTi ONaHyBaHHS 3HAHHSIMH, IO BUKJIAJAIOTHCS B
KypCi €] AUCIUILTIHU, CTYACHTH TOBUHHI:

3Hamu OCHOBHI TIOHATTS CYAOBOTO  aJMIiHICTPYBaHHSI,

TIIIOBOJICTBA y CY/aX, HAJISKHOTO 3a0€3MeUeHHS CYI0BO1 MPOIISTYPH;

ymimu  PO3KPHTH  CyTHICTb Ta  TIOHATTS  CYJOBOTO
aIMIHICTPYBaHHSI, 3aBJaHHS Ta (QYHKIIIT;

® PO3KPUTU CYTHICTh Ta 3HAYCHHS MNPUHIIMITIB OpraHizaiii Ta
TUSUTBHOCTI CYIOBOI BIIAIH;

® MPaBIWJILHO TJIYMAuUTH Ta 3aCTOCOBYBAaTH HOPMATHBHO-
MIPaBOBI aKTH IIOJI0 OpraHi3aiii Ta TiSUTbHOCTI CYIOBHX OpTaHiB MpH
BUPIIICHH] PAaKTUYHUX CUTYallil;

6iIbHO OpieHmyeamucsa B CHCTEMi HOPMAaTHBHO-TIPABOBUX
aKTIB IIO/I0 OpraHi3allii Ta AisUTbHOCTI CYIOBHX OpPTaHiB.



2. 3ATAJIbHUI PO3PAXYHOK I'OJIVH JIEKIIN,

INPAKTUYHUX (CEMIHAPCBKHX) 3AHATD,

CAMOCTIMHOI POBOTH
No Tema VYceboro Y Tomy umci
/1 rOAuH . <
= S 3§ S
g = E o
2 |22 |5
R a3 z &
= ()
1 | Ponp Ta 3aBmaHHs cyny B 10 2 2 8
Cy4aCHOMY CYCIJIbCTBI
2 | OcHOBH 8 1 1 6
aMIHICTpyBaHHS y
cynax YKpaiHu
3 | BapyOixHuit JOCBIJT 8 1 1 6
CYZIOBOTO
aIMIHICTPYBaHHS
4 | Crpykrypa cyny 10 2 2 8
5 | KagpoBuii MeHEIKMEHT 10 2 2 8
y CyAi.
6 | Etnuni Ta 20 2 2 10
AHTUKOPYMIIIHHI
CTaHJapTH 110CaZ0Bo1
ocobu B cucTemi
CYJIOYCTPOIO.
7 | Oprani3zaimiiiae 10 2 2 8
3a0e3nedeHHs JqisUIbHOCTI
cyny
8 | OcHOBM [iJIOBOACTBA Y 10 2 2 6
cyni. YMpaBIiHHSA YacoM
Ta CTpaTeriuHe
TUTAHYBaHHS Y CY/II.
9 | Ynpapninus «pyXoM 10 2 2 6
CIpaBy y Cy/il.
10 | Yopasmiaus 14 2 2 8




1HopMaIiHtHUMEI
pecypcamu
11 | Omiaka e(eKTUBHOCTI 10 2 2 6
poboTH cyny
Bcroro 120 20 20 80

3ATBEPIDKEHO
Buenoro pagoro HartioHanbHOTO IOPHAMYHOTO YHIBEPCUTETY
imeHi SIpocnaBa Mynaporo (mpotokon Ne Bif ...2021 p.)

3. MPOIT'PAMA HABYAJIBHOI JIUCHUIJITHA
«CYJOBE AJIMIHICTPYBAHHS»

Tema 1. Posib Ta 3aBgaHHsI Cydy B CYy4aCHOMY CYCHIJIBCTBI.

1. Cyn gK opraH Jep>KaBHOI BJIaJd. 3aBIaHHS CYyIdy B
cydacHoMy cycminbeTBi. Kommerenuis cyny. Ilopsimox yTBopeHHS
cyny. MixkHapOIHI CTaHIAPTH OO OpraHi3aiii Ta QyHKIIOHyBaHHS
cyny. HanpsMku B3aemonii cyny 3 IHIIMMH OpraHaMH Jep:KaBHOL
Blagu Ta cycniuibcTBOM. [IpobGrmema 3a0e3medeHHs  JIOBipU
IPOMAJChKOCTI 110 cydy. ['poManchkuii KOHTPOJb 3a CYAOBOIO
TUIKOKO BJIAN.

Tema 2. OcHOBHM aAMiHICTPYBAHHS Y CY/Ii.

[ToHATTS, 3aBHAaHHS 1 MPaBOBI OCHOBU AJMIHICTPYBaHHSA Y
cyni. CyO’ekTHm anMIiHICTpYBaHHS: TIOHSATTSA, BHIM Ta O3HAKHU
aJMIHICTPATUBHUX MMOCAJ Y CY/i.

Tema 3. 3apyOixkHuii J0CBiJ CyA0BOro aJMiHiCTPyBaHHS

CiTOBa TIpakTHKa CTAHOBJICHHS 1HCTHUTYTY CYJIOBOTO
aJMiHicTpyBaHHA. [HCTHTYT cynoBoro anMmiHictpyBanHs B CIIA.
IacTuTyT cynoBoro anMiHicTpyBanHas B Kanani.

Tema 4. CTpykrypa cyay.
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TunoBa cTpykTypa cyay. XapaKTepHUCTHKa B3a€EMOJII MiX
CTPYKTYpHUMH €JIeMEHTaMu Ccydy. AmapaT Ccyay: CTPYKTypa,
HampsIMKK JTSUTBHOCTI; BHJAM T0Ca Ta iX IOCaZoBl OOOB’SI3KH.
B3aemonii ronmoBm cyqy Ta KepiBHHMKa amapaTy Cyay 00
3a0e3nedYeHHs] HAJIC)KHOT poboTH cyay. Ponb opraniB CyaaiBCbKOTO
CaMOBpsITyBaHHS.

Tema 5. KaapoBuii MeHeI:KMEHT y Cy/i.

Ksamigikamiini  BuMorm A0  oci0, sKi  3alMaroTh
aaMiHICTpaTUBHI Tocaau y cynax. [IpaBoBmii craTyc cyaniB Ta
0COOJMBOCTI  MPAaBOBOIO  CTAaTycy CYAMiB, fAKI  3aiiMaroTh
aZMiHICTpaTUBHI mocaau y cyaax. [lopsgok oOpaHHs Ta 3BiIbHEHHS
CyIIIB, SIKi 3aliMaIOTh aaMiHICTPAaTUBHI mocaau y cynax. [IpaBoBuit
CTaTyC KepiBHMKa amapary cynay. llopsgok mnpusHaueHHs Ta
3BUIbHEHHS KEpiBHHMKa amapaTty cydy. Binbip Ta mpu3HaueHHS Ha
nocaau B amapary cyay. [locamoBa iHCTpykiisa. Meroauka go00py
HepcoHay.

Tema 6. ETHuHi Ta aHTHKOPYNUIiiHI CTAHIAPTH NMOCAT0BOL
0c00M B cHCTEMi CyI0yCTPOIO.

BumMorn aHTHKOpYMIIHOTO 3aKOHOJABCTBA IOJ0 OCI0, sKi
3aiiMaloTh  aAMIHICTpaTHBHI TOCaJAM y CyAax. EJIeKkTpoHHe
JIeKJIapyBaHHS MalHOBHX 3000B’s3aHb CY/JIIB Ta CHiBPOOITHHUKIB
amapaty cyny. Konduikt iHTepeciB y cyai Ta 3acodbm Horo
BUPILICHHS BIANOBITHO A0 AaHTUKOPYNLIHHOTO 3aKOHOJABCTBA.
Etnuni 3acamm misutbHOCTI OCIO, SIK1 3aiiMalOTh aJMIHICTPAaTHBHI
nocaau y cyaax. I[IpaBa, 000B’sI3kK Ta MOBHOBA)KEHHS TOJIOBU CYIY
(3acTynmHMKa TOJOBH cynay). IIpaBa, 0OOB’sI3kM Ta MOBHOBAKCHHS
KepiBHMKa amapaty cyay. [IpaBuia BHYTPIIIHBOTO TPYAOBOTO
po3nopsaaky cyay. JucuururiHapHa BiAMOBIAATBHICTh KEPIBHUKA
anmapaty cyay. IlpoGiema BiANOBIAANBHOCTI TOJOBU CYAY SIK
yrnpaBmiHIg. ETHKeT mpaifiBHUKa anapary cyay.

Tema 7. Opranizauiiine 3a0e3ne4eHHs AiAJILHOCTI Cy1y.
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[ToHsATTS oOpraHizaiiHOTO 3a0e3MEeUeHHs ISUTBHOCTI CYIy.
Cy0’exTn oOprasizamiiiHoro 3a0e3meuyeHHs AiIsUIBHOCTI Ccyay, iX
npaBoBuii ctatyc. Hamexxne 3abe3nedyeHHs cymy.

Tema 8. OcHOBH Ay10BOACTBA y Cydi. YNPaBJIiHHA 4acoM
Ta cTpaTeriyHe IVIAHYBAHHS Y CY/i.

[ToHATTS Ta OCHOBHI MPUHIIMITHA ATOBOACTBA Yy cyal. [IpaBoBi
OocHOBHM ainoBoacTBa y cyai. CynoBa JOKyMEHTallis: BHIU Ta
nopsiiok  oopmiIeHHS.  YTpaBIiHHS 4YacoM Ta CTpaTerivyHe
mianyBaHHsA. Dimocodiss TaliM-MEHEIHKMEHTY. YTIPaBIiHHS 4acoM B
TMiSUTPHOCTI  KepiBHUKA  amapaTty. [IOHATTS Ta  KOHIEMIiA
CTpaTeTivyHOTO IJIaHyBaHHsA. Bu3HadeHHs Iiiiedl. AHami3 Ta OIliHKa
pusukiB. TakTu4yHe T[UIaHYBaHHS. Bu3HayeHHS 3aBIaHb IS
JIOCSITHEHHS CTPATETIYHUX IIUICH.

Tema 9. Ynpasiainas «pyxoMm chnpaB» y cyai. Posmogin
CIIpaB, CTPOKH Ta CTaJlii MPOXOKEHHS Cy/I0BO1 cripaBu. OpraHizartis
Ta 3IIHCHEHHS CYyIOBOTrO MNpoBa/pKeHHS. Oprasizamis 3BEpHEHHS
CyIOBOTO pileHHs 10 BuUKOHaHHA. Opranizamis pobotu 3
apxiByBaHHS CYJOBUX CIIPaB.

Tema 10. Ynpasiinns iHgpopManiiiHEMH pecypcamu.

[HdopmariitHo-KOMyHIKaIlIiHI TEXHOJIOT11: MTOHSTTS,
CyYaCHHM CTaH Ta MEePCIEKTUBU PO3BUTKY. EnexTponnuii cyn. €auna
cynoBa iH(popmariiHo-TenekomyHikamiiaa cuctema (€CITC).
Opranizariist pikCyBaHHs CyZOBOTO MPOIECY TEXHIYHUMH 3ac00aMH.
Texniuna ¢ikcamis cymoBoro mpoiecy. CIMHUN PEeECTp CyIOBHUX
pimens. Web-cropinku cyniB y mepexi I[arepHer. Bumorm mo
TOJIOBHOTO criemiaiicta 3 iH(GOpPMAIiiHAX TEXHOJOTIH MICIIEBOTO
CyIy 3arajbpbHOi IOpUCAMKINi. PexomeHnaarii mono ¢popmyBaHHs BeO-
CaMTIB cymy.

Tema 11. Ouinka epeKTUBHOCTI podOTH Cyay.
[Tonarrs edexkruBHOCTI podoTH cyny. CBITOBHH JOCBiA
OIIIHKK e(PEeKTUBHOCTI poboTH cymy. MeTomosoriss BUKOPUCTaHHS
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KapTOK TPOMaJChKOTO 3BITYBaHHS B OIliHIN poOoTH cymy. Kputepii
Ta TIOKa3HUKH e(EeKTUBHOCTI poOOTHM cydy. ba3zoBe oOIliHIOBaHHS
pobotu cyny. KommiekcHe oriHoBaHHA poOotu cyny. [IpakTuka
CyZIiB IIOAO OLIHKH SIKOCTI cBO€i poOotu. CraHmaptu e(eKTHBHOI
CYMIBCBKOI MIsUTBHOCTI, 3aKpiljieHI B JOKyMeHTax Pamu cymuiB
Vkpainu.  CynaniBceke Jocke sk 3acid  300py iHQopmamii 3
OIlIHIOBaHHS €(DEKTUBHOCTI pOOOTH CYIi.

4. 3ABJJAHHSA 10 TIPAKTUYHUX
(CEMIHAPCBKUX) 3AHATDH

ITpakTHuHi 3aHATTS — OJHA 3 OCHOBHMX (hOPM HABYAHHS. IX
MeTa TOJSra€ B 3aCBOEHHI OCHOBHUX TEOPETUYHUX IMOJOXKEHb 1
BIIMPAIfOBaHHI HAaBHUYOK 3aCTOCYBAHHS 3aKOHOJABUMX HOPMA, IO
peraMeHTyIOTh OpraHi3allilo Ta JisUTbHICTh OpTraHiB CYAOBOI BIajH.
Bonu BimOyBatoThesi y (opMi BIAMOBIACH CTYJICHTIB Ha TEOPETHUYHI
NUTaHHS, BHUPILICHHI NPaKTUYHUX 3aBIaHb, JUIOBUX irop, BHUBYECHHS
KOHKPETHUX MPAKTUYHUX TPHUKIAIIB. 3 HAWBAKIUBIIINX TCOPETUUHHUX
TeM KypCy IPOBOJSTHCS KOJIOKBIYMH.

Konoksiym € ogHuM 13 BUIIB 3aHATh, META SIKUX — MOTJIMOJICHE
BUBYCHHS YACTHH, PO3JALTIB, OKPEMHUX IMUTAHb JHUCIUIUTIHU IIIISIXOM
Oecimy, OOTOBOPEHHS CTYACHTCHKUX JIOTIOBIZICH Ha BIIMOBIIHI TEMH.

Ha mpakTW4HUX 3aHATTAX TMEPEBIPSIETHCS CTYMIHb 3aCBOEHHS
CTYJICHTAaMH TCOPETUYHHX MUTaHb KYpCY, MOJIOKEHb 3aKOHOABCTBA Ta
NPaKTUKU HOTO 3aCTOCYBAHHSL.

Memoouuni nopaou 00 6upiuienHs NPAKMUYHUX 3A60AHb.
BupiieHHas: nmpakTUYHUX 3aBJaHb MMOKIUKAHE CIPHUSATH 3aCBOECHHIO
CTyJICHTaMH TEOPETHYHOIO0 Marepiaqy 1 (QOpPMYyBaHHIO y HHUX
HaBMYOK pOOOTH 13 3aKOHOJABCTBOM Yy KOHKPETHHX CHTYallifiX.

[IpakTruHi 3aBIaHHA BUPINIYIOTHCS y MHCHMOBIA (GopMi B
OKpPEMOMY 30IIWTI B T033aayIUTOPHUNA Yac 1 OOTOBOPIOIOTHCS Ha
3aHATTI.

PexomeHyeThCsl BUPIIIYBaTH MPAKTUYHI 3aBJAaHHS 33 TaKOIO
CXEMOIO:

- BU3HAYEHHS TEMU 1 MUTAHHS 110 TEMI, Ha SIKE PO3paxoBaHe
T€ YM iHIIIE 3aBJAHHA;
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- 3’siCyBaHHS CYTHOCTI CIIPaBH;

- o0OpaHHS HOpPM 3aKOHOJABCTBA, SIKHUM PETYIIOETHCS
HaBEJICHA CUTYaIlis;

- BU3HAUEHHS, 4yM Oyno y JaHii cuTyaulii HOpYIIEHHS
3aKOHY Ta B YOMY KOHKPETHO BOHO TOJISTANO;

- HaJaHHS TPOMO3UIIN MIOJ0 YCYHEHHS MOPYIICHHS
3aKOHY.

[TpakTryHi 3aBAaHHSA y (POPMI TECTIB BHPIIIYIOTHCS MHUIIXOM
00paHHS MPaBWJILHOI BIMOBI/II 3 KIJTKOX 3aIPOTIOHOBAHHUX.

BupimieHHs ~ KOXXHOTO  3aBIaHHS TaKOX Iepeadadae
BiJIMIOBi/Ib HA JOJATKOBI MUTAHHS, C(HOPMYIIbOBAHI 10 HBOTO.

Tema 1. Posb Ta 3aBIaHHS Cydy B CYy4aCHOMY CYCHUJIBCTBI.

1. Cymn sax opran gaepxaBHOi Biagu.  Kirodosi
XapaKTEePUCTHKH JEPKABHOTO OpPraHy Ta MICIE Cyly B JIEpPKaBHOMY
MexaHi3Mi. 3aBAaHHS CyAy B CydacHOMY CycmuIbCcTBI. Kommereriis
cyny.

2. Cucrema cynoyctporo Ykpainu. KomyHikaiis Mix cyamMu
B Mexax eauHoi cucremMd. KomyHikamiss 3 MDKHapOJIHUMH
(Hammep >kaBHUMH) CYIOBUMH YCTaHOBAMH.

3. Bzaemomist cyay i3 cycninbcTBoM. CyCHiibHI 3alHTH Ta X
BIUTMB Ha cynoBy pedopmy. Ilpobrmema 3abesneueHHs HOBipU
IPOMAJChKOCTI 110 cydy. ['poManchkuii KOHTPOJb 3a CYAOBOIO
TUIKOKO BJIAIN.

4. Tlopsmok yTBOpeHHS cyny (TpaBoOBi, 1HCTUTYIIOHANbHI,
KaJapoBi, ¢iHaHcoOBI nuTaHHs). JIikBigalmis Ta peopraHizailis Cymy:
MiJICTaBY Ta MIPABOBI HACIIIKH.

5. MuikHapoaHi  CTaHAApTH  WIOJNO  Opraizamii  Ta
(GyHKILIOHYBaHHS Cyy Ta CTYIMIHb iX IMIJIEMEHTAIlil B YKpaiHi.

3aBaaHHs:

1. J[lerampro mpoanamizyiite CTpaTeritc pPO3BUTKY CHCTEMH
npaBoCcyAds Ta KOHCTUTYUiHOTO cynoumHcTBa Ha 2021-2023 poku.
CknaaiTe IpUMIpHUH TJIaH POOOTH XapKIBCHKOTO aNENSAIHHOTO Cyay
Ha 2021 pik. IIpumipHuii mnan po6otu XapKiBCHbKOTO amneNsuiiHOro
cyny Ha 2021 pik moBMHEH OOOB’S3KOBO BKJIIOYATH 3aXOAH I10
HACTYIHHUX HampsMax: (a) BiIHOBJICHHS JOBIPH CYCIUIBCTBA 10 CYAY;
(6) ymockoHaneHHs1 npodecioHanizMy B poOOTI MpaIliBHUKIB arapary
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cyny Ta cyandiB; (B) DIOTpUMaHHsA 3acaj J0OPOYECHOCTI Yy 3A1MCHEHH]
npaBocynns; (T) BHUKOPUCTAaHHS IHHOBAIIMHUX TEXHOJOTIA Ta
MOJIIIICHHSI CYI0BOTO MPOIIECY.

2. (a) B 3am cynmoBoro 3acijaHHs Ha CIyXaHHI CIPaBU
MPUCYTHS BEJIMKA KUTBKICTh TPOMAJCHKUX aKTHUBICTIB, SKI MPUHIILIN
HiATPUMYBaTH OJHY 3 CTOpiH 1 TNPOBOKYIOTH CYIJIIO, arpecUBHO
KOMEHTYIOUH BrOJIOC PEIUTIKK CY/JIl, NMPEACTaBHUKIB omoHeHTa. [[]o
Mmae 3pooumu  cyo0s, wob YHUKHY8WU KOHPAIKMY, 3ACNOKOimu
nyonixy i npoeecmu 3acioanus?

(6) Posrmsmaerbes cmpaBa, OAHIED 3 CTOPIH € JTyXKe
Oanakyya, icTepuyHa >XKIHOUYKa, sSIKa MOCTIHHO mepeduBae CynIio, Ha
cripoOM CyaJil 3acTaBUTH 1 BHUCJIOBIIOBATHCH IO CYTI CIpaBH
3BHHYBauy€e HOro B YHEPEIKEHOCTI. K cy00i cnpasumucy 3 maxoro
yuacHuyero 3acioanua?

(B8) Cnyxaerbcs KpHMiHajJIbHAa CIpaBa MpPO  KOPCTOKE
BOMBCTBO MaJIOMITHROT AUTHHH. OOBHHYBAUCHHUH YK€ CKOIB paHiIie
BOUBCTBO, aje OyB BU3HAHHMI HEOCYTHUM 4Yepe3 MCUXIUHY XBOPOOY.
B 3ani Gararo myOiiku, sika BUMara€ Hail>KOPCTKIIIOTO TMOKapaHHS
JUis BOMBII, MPOBHHA SIKOTO JIOKa3yeThCs. Ajie oco0a BOMBIII 3HOBY
BU3HAHA EKCIIEpTaMU HEOCYIHOI0. fK cy00di nposecmu cyoose
3acidanHs mak, wob He GUKIUKAmMu azpecii 0o cebe i dobumuco
PO3VMIHHA 3aKOHHOCIE 8UPOKY. Hu nompioHo cy00i UUHAMU OKpeMi
npoyecyanvui 0ii npu niocomosyi 00 posensdy CHpasu 3a Y4acmio
npeocmasHukie 3MI? Obepynmyeamu 8ionogios.

(r) UYu € y 3aKkoHOAABCTBI c(OpMYyIbOBaHE TOHATTA
«pe30HaHCHa cmpaBa» (NMEPeAUBUTHCH BiACO, YH TaM Take
3yCTpiUaeThes). 3a  AKUMU — O3HAKAMU — MOMNCHA — PO3NI3HAMU
«pesoHanchy cnpasy»? Hu € npoyecyanvna cneyugika po32ensaoy m.3.
«PE30HAHCHUX CNpag»?

3. ¥V 3aco6ax MacoBoi iH(opmarlii 3HalHITh Pe3yJIbTaTH IBOX-
TPHOX OMHUTYBaHb IIOJO JOBIPH TPOMAJCHKOCTI 0 OPTaHiB CYJOBOi
Blaau, mpoBeneHi He panime 2016 poxy. IlopiBHsiliTe peWTHHT
JIOBIpH TPOMAJSH JI0 CYJiB 3 peHTUHraMy JOBIpU 0 1HIIMX OpraHiB
Jep>KaBHOI BJIaM Ta TPOMAJCHKUX I1HCTUTYIIN. I[IpoanamizyiiTe
colianbHi, €KOHOMIYHI Ta MOJITHYHI NPUYUHU HU3BKOTO PIBHA
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TIOBipH yKpaiHLiB 10 cyny. Bu3Haure HampsMmu cCyI0BO-ITPaBOBOI
pedopmu, SKi MAIOTh MMOKPALIUTH CTABICHHS IPOMAJISIH JI0 CYY.

Tema 2. OcHOBH agMiHICTPYBaHHSA Yy CYyai.

1. ITousTTH, 3aBJaHHSA 1 MpaBoOBi OCHOBU
aJIMIHICTPYBaHHA y CY/Ii.

2. Cy0’ekTH aaMIHICTpYBaHHS B CY/i: MOHSATTS, BUINA Ta
O3HAKH aMiHICTPaTUBHUX MOCAM Y CY/I.

3. [TpuHIIMTIA aMiHICTpYBaHHI B CY/II.

4. Kiro4uoBi HampssMKHA aaMUHICTPYBaHHS B CyAl A
HAJIeXKHOI opraHizaiii podoTu cyay.

5. CBiTOBa MpaKTHKa CTAHOBIICHHS 1HCTUTYTY CYJIOBOTO
aJIMIHICTPYBaHHA.

3aBraHHsa:

4. CkmaniTh TPOEKT TMOCAAOBOI IHCTPYKINT CYIZOBOTO
aaMiHicTpaTopa (KEpiBHHKA amapary Cyay), sSKa Ma€ MIiCTUTH
HACTYIHI MiIPO3JITU: Xapakrep poOOTH; ceKTop; Oe3mocepenHiit
KEepIBHUK;, Oe3MocepenHi TMiA3BITHI; BHYTPIINIHE  CITUIKYBaHHS
(KoMyHiKaIlis); 30BHIIIIHE CHUIKyBaHHS (KoMyHiKaIlis);
OopraHizaiiHuil  BigAn / CTpyKTypa: 3aBAaHHsA / OOOB’SI3KH;
KBasTi(hiKaIlis Ta TOCBI; BIAMOBIAIBbHICTb.

5. Jlo mpuiimManbHI TOJIOBH MICIIEBOTO 3arajibHOTO CYyIy
NPUXOJUTH BiABIAyBauka 1 3amuTye: «XTO 3aliMa€ThCS BUAAUOIO
CyJIOBHX pilieHb?». BimoBinansHa mpamiBHUI BIICYTHS, a BC1 1HII
3aliMalOThCSl CBO€IO0 poOororo. I'pomansHka BuMarae, moo0 ik
JOTIOMOTJIH, MiJBUIILYE TOJIOC 1 CXBUIBOBAHO KECTUKYIIIOE.

AHxi 0ii 20n08u micyegoeo 3azanvHo2o cyoy? Aki nonoscenns
npasul NOBEOIHKU (YU THUUX CMAHOApmMI8) 3ACMOCO8HI 00 OAHO20
6uUnaoky? Axum uuHom npayisHuxu cydy maromov eiopeazysamu Ha
cumyayiro?

6. CxianiTe TPOEKT MOJEIHHOrO (i€aTbHOTO) MiCIIEBOTO
3arajbHOTO CYyNy, SIKHM MICTMB OM HAcTymHI KOMITOHEHTH (OJIOKH):
BU3HAYEHHS MpoOJIeMH a00 MOXKIIMBOCTI; MeTa MPOEKTy (O4iKyBaHi
pe3yabpTaTH); 3aBIaHHS TPOEKTY; OCHOBHI 3aXOAHW IO peami3arii
npoekTy. Bamr mpoekT Moxe MaTH Taki Ha3BU: CyA OOJIHYYSIM JI0
JIOJIeH; CyI «OH-TIaWH»; CYI y PO3YMHI CTPOKH; palliOHaJIbHE
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BUKOPHUCTAHHS CyI0BOI 1H(PpacTpyKTypu; €QPEeKTHUBHICTh pOOOTH
Cyny;, MOCKOHAJIMW Cyn JUisl Ntojed; cyn Ourst aBepedt KOXKHOTO
TPOMAJTHIHA;, eJIEKTPOHHMIA CyaA. [IpOeKT MOBHHEH MiICTHUTH OITUC
YSABHOTO (iI€aJIbHOTO) CYAY, Y SKOMY yTiTIOBaNMCs O Kpallli CBITOBI
CTaHJapTH CYIOBOTO aIMIHICTPYBaHHS.

7. [Iligroryiite KOpPOTKI JOMOBiMiI IOJAO BUHUKHCHHS,
PO3BUTKY Ta  OCHOBHMUX TIOJIOXKCHb  KOHIIEMIII  CyIOBOTO
anminictpyBanHa B CIIIA, Kanani i Ykpaini. 3po0OiTe npeseHTarii
pe3yabpTaTiB Bamoro qociipkeHHs Mi yac IPaKTHYHOTO 3aHSTTS.

Tema 3. CTpykTypa cyay

1. TunoBa cTpyKTypa cymay.

2. [IpaBoBwii cTaTyc majar Cyay: opraHizauinHi i
nporecyanbHi acekTr. CyIoBi MMajaTy anessIiiHoTO 1 KacamitHuX
cyniB. Benuka ITanara Bepxosnoro Cyny.

3. [Inenym BepxoBHoro Cyny: ckiaj i HOBHOBaXEHHS

4. XapakTeprUCTHKA B3aEMO/IT MIX CTPYKTYPHUMH
€JIeMEHTaMU CYay.

5. Buau nocaa y cyni Ta iX KOMIETeHIIHA XapaKTEPUCTHKA.
6. Amapart cyny: CTpyKTypa, HalpsIMKU JTisTIbHOCTI; BUIIA
mocaji Ta iX mocaaoBi 000B’A3KH.

7. CTpyKTYpHI TiapO3aUIK anapary Cyay, sSKi 3JiHCHIOIOTh
3a0e3nedeHHs BiANpaBaeHHs npaBocyas. JJonoMikHI Miapo3aiTu
amapaty cyay (apxiB cyay, 0i10mioTeka cyay, ciyx06a cyaoBoi
OXOPOHH).

8. B3aemonii roioBu cyy Ta KepiBHUKA armapary Cyay Ioa0
3a0e3nedeHHs HaJIeKHOI poOoTH cyay. 3acaay B3a€EMOBITHOCHH
TOJIOBU CyIy Ta KepiBHHKA amapary Cyay 13 CyIasIMu

9. Ponb opraHiB cyiBCbKOTO CaMOBPSAYBaHHS Y
3MIMCHEHH1 CyJIOBOTO aJMiHICTpyBaHHSI.

3aBaaHHA:

8. BinrBoputu mnporeaypy iHIMIIOBaHHS, CKIWKaHHS Ta
npoBeieHHs 300piB CyJIIB MICIIEBOTO 3aranbHoro cyany. Ha mopsaok
JCHHUI BUHECTU TaKi MUTaHHS:

- 0o0paHHS Ha 1ocaJly TOJIOBU MiCLIEBOT0 3arajJlbHOTO CyIY;
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- oOpaHHs Ha TOCaJy 3acTylTHHKa TOJIOBU MICIIEBOTO
3arajibHOTO CYyJY;

- BH3HAYEHHS chemiamsaiii CcyaaiB 00  PO3TJIsAy
OKpEeMHUX KaTeropiii cmpaB, OOpaHHS CIIT4OTO CyJai, Cyadl Yy
CIIpaBax I00 HETIOBHOITHIX;

- TpU3HAYCHHA HACTYMHHMX YEpProBHX 300piB  CyImIiB
MICIIEBOTO 3araJIBHOTO CYY.

[TizroryBaTy MpOEKTH BiANOBITHUX JOKYMEHTIB.

Tema 4. KaapoBuii MEHeIKMEHT Y CY/i.

1. Cynnaiscekuii kopiyc. I1paBa i 0008’ a3ku cyauis. [Topsmok
NPU3HAYEHHS Ta 3BUIHEHHS 3 TOCAIH.

2. Jo6ip cynaiB: ocoOIMBOCTI MPOLEAYp B 3AJIEKHOCTI Bij
MOCa/IH B CY/II.

3. TonoBa cyny: mpaBoBuii cratyc i 00oB’si3ku. I[lopsimok
00paHHS 1 3BUTRHEHHS CYJI1 3 aAMIHICTPaTUBHOI TIOCAIH.

4. TlpaBoBuii craTyc KepiBHMKa amapary cyny. l[lopsmok
NpU3HAYEeHHs Ta 3BUIBHEHHSI KEPIBHUKA arapary cyay.

5. Bia0ip Ta npu3HavyeHHs Ha OCAAM B amapary Cyay.

6. Metonuka mobopy mnepconanmy. KOHKypcHUN TOPSIOK
3aHATTS 110CA]l B arapari Cyay.

7. ITocagoBa IHCTPYKIIis: CTPYKTYpa, 3MICT, IOpUIAYHA CHJIA.

8. JlucuumiiiHapHa ~ BIiANOBIAAJBHICTE  CyIai: CYO€KTH
JTUCHUTIIIIHAPHOTO TIPOBAKEHHS, TIPOIIeAypa, HACIIIKH.

9. JucuururiHapHa BiANOBIAAJIBHICTE CIYXKOOBISI amapaty
Cydy: CyO€eKTHM JMCLUUIUIIHAPHOTO NPOBAKEHHSA, Mpolenypa,
HACJIIJTKH.

3aBgaHHA:

9. Ha yuacTth y KOHKYpCi Ha mocaay cyanai Bumoro cyay 3
IUTaHb  IHTEJIEKTyaJdbHOI BJACHOCTI MOJANM  3asBYy  CyAnd
amnernsiitHoro cyny, KM Mae crax poOOTH Ha mocami cyami 15
POKiB, Ta BWKJaJad, SKUAW paHIile MPaIoBaB CYACI MICIIEBOTO
CyIy Ta Mae cTax poOOTH Ha mocazi cyaai 12 pokiB, a TAKOXK 5 poKiB
HAayKOBOTO CTay. BkazaHi kaHaAuIaTh HAOpajlyd OJJHAKOBY KUJIBKICTh
0amiB i3 BHKOHAHOTO MiJ Yac ICHHUTYy, MPOBEACHOTO B MeEXKax
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npouenypu  KBamiQiKaiiHOTO  OIIHIOBAHHS Ta  MPaKTUYHOTO
3aBJaHHS.

Komy i3 éxazanux ocib naoaemucs nepesaza npu npusHayeHHi
Ha nocaoy cyooi?

10. Ilpm mpoBeneHHI cremiaabHOI TepeBipku a0 Bumioi
kBasiikariitHoi komicii Hafgiimma iHpopMalls, MO KaHAUIAT Ha
mocaay Cy[ji NMpW 3aloBHEHHI JEKJapallii pOAWHHUX 3BS3KIB HE
BKa3aB, [0 OpaT HOTO IPYXHUHH TMPAIOE€ B TMPaBOOXOPOHHHX
opraHax. fkux poouuie mas ou KaHouoam 32adamu npu 3aN06HEeHHI
maxoi  Oeknapayii? Ak nosunmna Oiasmu Buwa keanighikayitina
KOMicisi cy0die y pasi, AKWO Cmaio 8i0omo, wo iHgopmayis 6
oekaapayii poOuHHUX 38'13Ki6 KaHouoama Ha nocaody cyooi €
HeOIliCHOI0?

11. Kamammar Ha mocagy Cyaal Mg dYac CKIagaHHS
NOBTOpHOTrO KBajidikamiiiHoro icnuty B 2016 pori HaOpaB MeHIe
75 BiACOTKIB MpaBWIbHKX BianoBineid. B 2017 pori octaHHii moaaB
3asBy Ha MPOXO/KEHHS HACTYNMHOTro icnutry. Buima kBamidikaniiina
KOMICisl CY/UIiB Hajajla MOXKJIMBICTh CKJIACTH HACTYMHUM icnuT. Yu
8i0n0gioac nputiname pileHHs BUMO2AM 3AKOHO0A8CmMea?

12. Jlo Bumoi pagu mpaBocyans HaAIWIUIO MOAAHHS BiJ
JucuumutiHapHoi majaTtd Mpo HEoOXiTHICTh 3BUTbHeHHA cyanmi I,
OCKUJTBKM OyJI0O BCTaHOBJIEHO HAsIBHICTH OOIPYHTOBAHOTO CYMHIBY
IIOJI0 BIAMOBIMHOCTI KaHAWUIATa KPHUTEPI0 JOOPOUYECHOCTI uepe3
BUYMHEHHS IEBHUX NISAHB. SKe 3 0isiHb € niocmaeorw 0Jisl 3611bHeHHA
cyo0i?

Tema 5. ETHuHi Ta aHTHKOPYNUIiHI CTAHIAPTH NMOCAT0BOL
0c0o0M B cHCTEMi CyI0yCTPOIO.

1. BuMoru aHTHUKOPYMIIITHOTO 3aKOHOJABCTBA 10 CYIMIIB Ta
CITY>KOOBIIIB arapary Cyay.

2. EnexTpoHHe neKiIapyBaHHS MaifHOBUX 3000B’s3aHb CY/JIIB
Ta CIYXOOBIIB amapaty cyay. MOHITOPHHT CHOCOOY KHUTTS
M0CaI0BOi 0COOM CyAy.

3. Kondmaikt iHTEpeciB y Cyai Ta 3ac00M HOTO BHPIIICHHS
BIJIMIOBITHO 10 aHTUKOPYIIIHOTO 3aKOHO/1aBCTBA.

4. TlpaBusia BHYTPIIIHHOTO TPYAOBOTO PO3MOPIAKY CYIY.
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5. Etuka cynmi: BU3HAYEHS, BUMOTH, BIJANOBIAAIBITH 3a
MOPYIICHHS.

6. ETtuka mpamiBHUKa ~Cyay: BHU3HAUCHsA, BHUMOTH,
BiJIMOBIAAJBITh 32 IOPYIIICHHS.

7. ETukeT mpariiBHUKA anaparty Cymay.

3aBaaHHA

13. Cynns nepebyBania Ha poOOYOMY MICIl B TPUMIIIEHHI
Cyldy B CTaHi aJIKOTOJILHOTO CIT'SIHIHHS 1 Hamarajacs BUHTH B 3al
CYIOBHUX 3acilaHb Ul pO3TIISAY NUBUIBRHHX cripaB. OJHAK cexperap
CYJIOBOTO 3aCiJIaHHS BiJIMOBHWJIACh BUXOJIUTHU B 3aJ1 Pa3oM 13 CYIJICIO,
sKke mepeOyBana B HEaJCKBaTHOMY CTaHi, 3a IO Ta BIAIITyBaja i
naiky 3 oOpazamu. Kowmicis 3 mpaiiBHUKIB CyAy 3aiiiia B KaOiHET
CyIJi 1 BCTaHOBWJIA, IIO OCTAaHHIO IepeOyBae y CTaHi CHIBHOTO
AJIKOTOJILHOTO CIT’STHIHHS, HE MOXE YITKO PO3MOBJIATH Ta CAMOCTIHHO
pyxarucsi. Jlo mpumimieHHst cyay OyB BUKIMKAaHHM YOJOBIK CYAI,
KW 32 JOMOMOTOI0 MpAIiBHUKIB amapary Cyay YMOBHB CYJUIIO
MOKUHYTH KaOiHeT 1 moixatu gomomy. OCKUTBKH CyAns HE MOria
CaMOCTIHHO pyXaTucs, TO i YOJOBIK 3a JOMOMOTOIO IHIIOT CYIIi
[LOTO CY/y MPOBEIH ii 10 aBTOMOO1IS. 3a3Ha4yeHi o1l BiIOyBaluCh
y TPHUCYTHOCTI 0cCi0, mo mnpuOyad Ha CYJIOBI 3acilaHHA Ta
3HAXOJWIIUCH Y IPUMIILIEHHI Cy1y.

Yu npasunvuumu Oyau 0ii npayieHuxie anapamy cyoy 6 OaHill
cumyayii? AHAxutl KepieHuti 6naue Modice 30UUCHUMU KepPiBHUK
anapamy cyoy cy0oi? Aki nacnioku makoi nogedinku ons cyooi, sKi
Hopmu  Koodexcy  cyodigcokoi emuxu  cy00s ma — YUHHO2O
3aKonooascmea nopywuia? Xmo mooice iHiyir0eamu npumscHeHHs
cyooi 0o 8ionogioarvHocmi ma y AKOMy NopsaoKy ye 0Oyoe
siobyeamuca? Axi canxyii nepedbaueni YuHHUM 3aKOHOOABCMBOM 34
nopywenns Kooexcy cyodiecokoi emuxu?

14. B xo/11 moBHOT epeBipKy AeKIapallii Cyiai BCTAHOBJICHO,
mo joxomu cyaani HE € gpmocratHiMM  ans npuaOaHHA
3aJICKJIApOBAHOTO  MaiHa, BapTICTh  sAKOoro mepepumye S0
MiHIMaJIbHUX 3apOOITHUX IUIAT, BCTAHOBJICHUX HA 1 CIYHS 3BITHOTO
poxy. Ha MoMeHT mojaHHs nekiaparnii BIJOMOCTI Mpo TpuaOaHe
MaifHO OynM BiACYTHI B po3nopsikeHH1 HarioHansHOTO areHTcTBa 3
MUTaHb 3amo0iraHHs KOPYIIIIii.
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Axi 0ii Hayionanvnoeo acenmcmea 3 numanb 3anoOieanms
KOpYNyii € 3aKOHHUMU 8 MAKiu cumyayii?

15. Ilpu 3anoBHEHHI JeKapariii mpo MaifHO, JOXO/IU, BUTPATH
1 3000B's13aHHA (D IHAHCOBOTO XapakTepy 3a MHUHYIUH pik cyans H-
CBKOT'O CyJly 3HAQYHO 3aHU3MB BAPTICTh MPUI0AHOTO y MUHYIUN PIK
ABTOMOOLUISI, MOTHUBYIOYHM 1€ THM, IO 32 3BITHHHA PIK aBTOMOOLIb
HaOyB TEBHUX TEXHIYHUX IOIIKOHKEHb 1 MO I MPUYMHI 3HAYHO
3HEI[IHUBCS.

Ax  npasunvho  6idoOpasumu Yy Oekiapayii  eapmicme
MPAHCROPMHO20 3aco0y y MaKomy unaoxy?

16. 3acTynHuk KepiBHUKa amapatry BepxoBuoro Cyny aBiui
Ha pIK BIAMIOYMBAE 13 POJMHOIO HA KOIITOBHUX 1HO3EMHHX KypOpTaXx,
Mae y BJIACHOCTI JBa aBTOMOO1IA (BapricTio 35 Ta 29 Tuc. nomnapis
BimoBiHO). JKiHKa 3acTyNMHHMKA KEpiBHHMKA amapary oQiliifHO He
Opaiioe Ta HE Mae IHIOIMX JDKEped JOXOMiB. AHami3 3MicTy
JeKaapanii bOro MocajaoBI MPO JOXOAU CBIYHUTH, L0 €JUHUM
JDKEpeJIoM MOro CTaTKiB € 3apo0iTHA Iu1aTa. Y IMpUBaTHHUX Oecigax i3
IHITAMU  CHIBPOOITHUKAMU amapary CyJay 3acTylTHHK KEpiBHHKA
amapaTy 4acTo pO3IOBiAA€, SIK BiH 3iHCHIOE CIPUSHHS CTOPOHAM Y
BHpIiIIeHH] iX cnpaB y BepxoBaomy Cyi.

AKi HOpMU 3AKOHOO0ABCMBA NPO  OepHCABHY CAyHCOYy ma
AHMUKOPYNYILIHO20 3AKOHOOABCMEA NOPYULYE 3ACMYNHUK KepiBHUKA
anapamy Bepxosnozco Cyody? o saxux eudie 6i0nosioanbHocmi
MOJCHA NPUMALIU YbO2O NOCA008Ysa? HKuil NOpsa0oOK NpumsaecHeHHs
00 8iON0GIOANLHOCMI  0ePAHCABHO20  CIYHCOOBYS 34  NOPYULEHHS
AHMUKOPYNYIIHO20 3aKOHOO0A8Cmea?

17. KepiBauk anapaty IledeHi3bKkoro paioOHHOTO CyIy
XapkiBCbKOi 001acTi BUKINUKAB cynai0 H. mporo cymy st po3MoBH
HAa TeMy Horo moOakaHb MO0 KAaTeropii CmpaB, sKi Ied cyans
Oa)kae po3rsIIaTh. 3a CIPUSHHSA Y PO3IOIII CITpaB NMEBHOI KaTeropii
KEepIBHHK amapaTy cyay BumaraB Bia cyani H. «BasdnocTi» y
BUTJISIII BUHECEHHS pIIIEHHS TIEBHOTO 3MICTYy TI0 OJHIA 13
KPUMIHAJBHUX CIpaB, sike nepedyBano y mpoBajukeHHI cymai H.
30kpema, KepiBHHK amapary Cyay MpocuB cyiamao H. mom’skmuTh
NOKapaHHsd OOBMHYBau€HOMY MO LiH CHpaBi, KWW BUSBUBCSA HOTO
JATBHIM POJIUYOM.
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Oyinims 0ii KepieHuxa anapamy cyo0y 3 MOUKU 30pY
OOMPUMAHHA HUM eMUYHUX HOPM, YUHHO20 3AKOHOOABCMBA NPO
cyooycmpili  ma  npoyecyarbHo2o  3aKoHoodaecmeéa. Axi  euou
IOPUOUYHOT 8I0N0BIOANILHOCMI Nepedbaueti 3a 6mpyuanHs y pobomu
A8MoOMamu308anol  cucmemu OoKymenmooobicy cyoy? Hxumu €
3acaou 83a€EMOBIOHOCUH KePIGHUKA anapamy cyoy i3 CyOOsMU.

Tema 6. Opranizauiiine 3a0e3ne4eHHs TIAJIBLHOCTI Cy1y

1. EBomomisi 1HCTUTYTY OpTraHi3aliifHOrO 3a0e3MeueHHs
TiSUTBHOCTI CYy.

2. Cy0’exTH oprani3aiiiHoro 3abe3neueHHs qisIbHOCTI CYy,
IX IpaBOBUU CTaTYyC.

3. Hanexne 3a0e3nedeHHs Cyy.

4. Ponp manyBaHHs y 3a0€3M€4YeHH1 AisUTBHOCTI Cyay.

5. Ilpunnunm QiHAHCOBOTO Ta MaTepiaibHO-TEXHIYHOTO
3a0e3meueHHs: poOOTH CYIy.

6. bromxeTHuit pouec y cymi. epsxaBHi 3akymiBii. Hanexne
BUKOPUCTAHHS OIOJIKETHUX KOIITIB.

7. KoHTposib e(peKTUBHOCTI OpraHizamiiiHoro 3a0e3reueHHs
cyny.

3aBraHHs:

18. 3pobiTe mpe3eHTalii MmOI0 OCOOIMBOCTEH OpraHizarii
poOOTH MICIEBUX 3arajlbHUX, aJAMIHICTPATUBHUX 1 TOCIOJAPCHKUX
cyxiB. IIpoanini3yiite criibHi i BiAMiHHI pUCH Oprasizaiii po6oTu B
UX Cy/Aax.

19. 3BepHYBIIKCH 10 CHELiai30BaHOl JiTepaTypH, 3HANIITh
iH(opmMartiro oo opranizarii poootu Bepxosunoro Cyny. IlosicHiTh
MPUHIIAIT TIPIOPUTETHOCTI po3riisiny crpaB BepxoBHum Cymom sk
CylIoM KacariiiHoi iHCTaHIi. 3po0iTh Mpe3eHTaIllo MO0
oco0imBoCTeH opranizamnii pobotu Bepxosnoro Cyny.

Tema 7. OcHOBH AiT0BOACTBA Yy CyAi. YNIPaBJIiHHSA 4acoM
Ta CTpaTeriyHe IJIAHYBAHHA Yy CY/i.
1. TIoHATTS Ta OCHOBHI NPHUHIMUIIK JAUTOBOJCTBA Y CY/Ii.
[IpaBOBI OCHOBM JIJIOBOACTBA y CY/II.
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2. CynoBa JOKyMEHTAIlisl: BUAM Ta MOPSA0K OpOpMIICHHS.

3. Texuiuna @ikcamis CyIOBOIO IpOLECY: IPaBOBE
peryJtoBaHHs 1 opraHizailiiiHi acrekT. JKypHai CyJ0BOro 3acilaHHs

4. IToHATTS Ta opraHizalisi CTAaTUCTUYHOI 3BITHOCTI B Cy/ax.

5. AHaniTiuyHa poboTta B cyai. MeToaudHa JO0TIOMOTa BHIIKMX
CYZIOBUX OpTaHiB CyJlaM HMXKYOTO PiBHSI.

6. VYmpaBimiHHS dYacoM Ta CTpaTeriuHe IUIaHyBaHHS.
dinocodiss TaliM-MEHEPKMEHTY. YTIPaBIiHHSA 4acoM B JiSUTBHOCTI
KEepiBHUKA arapary.

7. TloHATTS Ta KOHUEMI[iS CTPATEriyHOro IJIaHYBAaHHS.
Busnauenns 1iieli. AHami3 Ta OIiHKa pU3MKIB. TakTHuHE
IUIaHyBaHHS. Bu3HaueHHS 3aBOaHb AJs JOCSATHEHHS CTPaTEeriyHHUX
inen.

3aBraHHsa:

20. Ilpoamnanizytime  giopusku i3  CYOO8UX  DilUeHb.
Tlopisnatime cmuni HanucawHs cy006020 piutensb. ki eumozu 00
3micmy ma ogopmieHHs cy008020 piuienHa? Braoscims, saxuil i3
HageOeHUX BIOPUBKIB € Oibul NPUUHAMHUM MA OOIPYHMYUMeE C8OH
8I0N0BIOb:

A. bins 3-x pokiB ToMy B OUTbsIpIHOMY Oapi BiH 3a00pryBaB
NOTEPIIJIOMY, SIKHH Ha TOW Yac mpaioBaB MapkepoMm — 50 rpuBeHb.
TpuBanuii yac OCTaHHBOrO HE OayMB 1 TOMY BYacCHO HE IOBEpPHYB
6opr. 01.09.2007 poky, BBeuepi, BiH nepedyBaB B Oapi «Kiacik» 31
CBOIMH Jpy3siMU. TaMm BUTMAIKOBO 1 3yCTPIBCS 3 MOTEPITUIAM, KU
OyB T’sSHMI 1 NUTMH Yac TpPHUCTaBaB 10 HHOTO, BUMArarluu
MoBepHEHHsI Oopry. B Toit MOMEHT BiH B CBapKy 3 MOTEPILIUM
BCTYIIATH HE XOTIB 1 CTapaBCsi YHUKHYTH KOHQIIKTY.

b. bnusbko 3-X pokiB TOMy B OUTBSIpIHOMY Oapi MiACyIHUMA
3a0opryBaB 50 rpuBeHb MOTEPIIOMY, SKH Ha TOW Yac IMpalioBaB
MapkepoMm. IligcynHuii MOSICHWB, IO BYACHO HE TIOBEPHYB OoOpr
HOTEPIIJIOMY, TOMY IO TPUBAJIMKA Yac MOTEPIUIOro He OayuB.
01.09.2007 poxy migcyaHuii BBeUepi 3HaxoauBcs B Oapi «Kiaciky 3i
cBoiMu apy3simu. Takox y Oapi «Kiacik» 3HaXOAUBCS MOTEPILIHA,
SKUA HAa MOMEHT 3YyCTpidul 3 TIACYIHMM TiepeOyBaB y CTaHl
QIKOTOJILHOTO CI’SIHIHHS. 3a CBIYEHHSM ITiJICYAHOTO, TOTEPILINN
HEOJIHOPa30BO 3BEpPTaBCS A0 HHOTO 3 BHMOIOIO TOBEPHYTH OOPT.
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Takox MIACYIHWH CTBEPKYE, 110 BiH HE MaB HaMIpy 3aBOIUTH
CBapKy 3 MOTEPIIMM Ta HaMaraBcsi YHUKHYTH KOH(DIIKTY.

21. Cxmagite SWOT - agamiz gug Bwumoro
AHTUKOPYHIIIHOTO cyay

Tema 8. YnpasiiHHA «pyXoMm cnipas» y cyai

1. VYrpaiiHHS pyXOM CHpaB y Cy/i: 3aBAaHHs, QYHKIIIT,
Cy0’eKTH.

2. Posmoain cmpaB, cTpokd Ta CTafii MPOXOHKCHHS
CYJZIOBOI CITPaBH.

3. Oprani3arist Ta 3A1iCHEHHS CyJOBOT'O MPOBAJ’KECHHS.

4. OpranizamiifHi  3aX0Id Yy BHUIMAAKY OCKapKEHHS
CYZIOBOTO pillIEHHS.

5. Opranizaniss 3BEpHEHHS CYIOBOTO pIMIEHHS 1O
BUKOHAHHSI.

6. Oprani3aiiist po00TH 3 apXiByBaHHS CYJOBHX CIIPaB.

7. HepxxaBue mianpuemctBo «lHdopmariiini  cynosi
CUCTEMI» Ta HOTO poJib B aBTOMATH3allli CyJJOBOTO JIIJIOBOJCTBA

3aBaaHHA:

22. Ilposecmu Oinogy imimayiuny epy «Cnpasa npo
PO3ip8ants wisaOy» - 8i0 npoyedypu NOOAHHSA NO308) 00 GUHECEHHs.
€Y008020 pileHHS.

JIo MiCIIEBOTO 3arajbHOrO CyAy 3BEpHYBCS IPOMaJSHUH A. i3
IIMBUIBHAM TIO30BOM TMPO PO3ipBaHHSA INUIIO0Y, pO3MOJIT MaifHa
MOJIPYOKS Ta BCTAHOBIICHHS OMIKH HaJl HEMOBHOJITHIMH JIITHMH.

VY nutro61 monpyxxs nepedysae 15 pokis.

Tpoe nirteit : 13, 7 Ta 3 poxkis.

Maiino: kBapTupa B MicTi 3arajpHOIO Twiomero 100 kB. M.,
3aMicbkuii OynuHOK 1uiomero 200 KB. M. 13 MPUCAAUOHOIO TUISTHKOIO
miomero 15 coT., ABa aBTOMOOLI1 (OAWMH MPUIOAHUN B KPEAWT, IO
o OopMIICHUI Ha YOJIOBIKA).

Crnadimo cyooge piuieHHs 3a pe3yibmamamu  po32iioy
cnpasu.

Tema 9. YnpasiinHs iHpopManiiiHIMHU pecypcamMu Cyay.
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1. CyGextn iHpOpMaIifHOTO 3a0e3MeueHHsT POOOTH CYIY:
PO3MO/ILT KOMITETEHIIIi.

2. IndopmarniiiHO-KOMYHIKaIIiHI ~ TEXHOJIOTIi:  TIOHSTTS,
Cy4YacCHHH CTaH Ta MEPCIEKTUBU PO3BUTKY.

3. CyyacHui CTaH BIPOBAKECHHS CJIEKTPOHHUX TEXHOJIOTIH
CYJOYHMHCTBA B YKpaiHi.

4. Komnnenmist «EIeKTpoHHOTO Cymy»: 3MICT, BHUTOKH 1
HOPMAaTUBHE  pErylioBaHHsA. EJEKTpOHHHMH Ccya B  CHUCTEMI
€JIEKTPOHHOTO YpsIyBaHHS

5. Enexrponnmii cya. €nuna Cy/l0oBa
iHpopmaniitHoTenekoMyHikamiiiHa cucrema (ECITC).

6. Opranizamisi ¢iKCyBaHHSI CYJOBOTO IMPOIECY TEXHIYHUMH
3acobamu. TexHiuHa ¢ikcallis CyI0BOTO MPOIIECY.

7. €MMHHI pEeeECTp CYIOBUX PIIECHb.

8. Web-cropinku cyaiB y mepexi [HTepHer.

9. Bumorum 10 TOJIOBHOTO CcCrHeriaiicta 3 iH(QpOpMaIiifHIX
TEXHOJIOT1H MICLIEBOTO Cyy 3arajibHOi FOPUCIUKIII.

10. Pexomenpmariii momo ¢opmyBaHHS BeO-CalTIB Cyay.

3aBaaHHA:

23. BubepiTh 1Mo JBa CalTH anesAIiHHUX CYJIB Ta MICIIEBHX
CyIiB Ta MPOBEIITh iX MOPIBHSHHS Ha MpeaMeT iH()OPMaTHBHOCTI,
3pYYHOCTI Ta JOCTYMHOCTI 3a 3aBUacHO BHU3HadeHMMHU Bawmu
KPHUTEPisMHU.

24. 3BepHiThCA A0 OQIimiiHUX BeO-CalTIB CyIiB, SKI
BUKOHYIOTh (DYHKIIi «IMIOTHUX» CYIiB IIOAO 3ampOBaKEHHS
npoekty  «Enextponnmit  cynm»  (KuiBchkmii  amemsidiHuin
anAMIHICTpaTUBHUN cyn, Amnensuidauii cyn Opechkoi o0riacri,
KwuiBcbkuit paiionnuii cynq M. Opecu, Opnecbkuil anensiidiHuN
rocriogapcekuii  cyn, locmomapcekuii cyn  Opecbkoi  obmacri,
BiHHUIBKMI anensiiHui  agMiHICTpaTUBHUN Ccya, BiHHUIBKUH
OKPY)XHHH aJMiHICTpaTHBHUA cyd, JIOHEUbKWU amnensmiiHun
aaMIHICTpaTUBHMMA Cyn, MicueBi cynu M. KwueBa). 3po0iTh
Ipe3eHTalli] 010 Pe3yNbTaTiB poOOTH MUIOTHUX CY/IIB.

25. 3po6iTe mpe3eHTarii MoI0 KOXHOTO 13 MPOIeCyaTbHUX
IHCTPYMEHTIB €JIeKTPOHHOTO CYIOYMHCTBA (eNEeKTPOHHI J0Ka3H,
Cy/IOBI BHUKJIMKHA 1 TIOBIIOMJICHHS, Bil€OKOH(MEpeHIliss, myOmikarris
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iHopmMmariii Mmoo cTamii po3rsay CYIOBOI CIpaBH, HaJCHUIAHHS
MPOIECyaTbHUX JOKYMEHTIB €JIEKTPOHHOIO TOMITO y4YaCHUKaM
CyJIOBOTO TIpPOIleCY) 3a TaKOoKw cXeMmor: (a) HOpMaTHBHE
perymoBanHs; (0) MOPSIIOK 3aCTOCYBaHHS y CYAOBOMY Hpolieci; (B)
nepeBard 1 HEOJIIKU TMPOIECYaTbHOTO IHCTPYMEHTY €JIEKTPOHHOTO
CYJIOUYMHCTBA.

Tema 10. Oninka epeKTHBHOCTI po6OTH Cyay

1.  IlonsaTTsa epekTUBHOCTI POOOTH CYAy.

2. CBiTOBUH JOCBi/ OIIHKK €(EKTUBHOCTI pOOOTH Cyy.

3. MeTto00TisI BUKOPUCTAHHS KAapTOK TPOMAICHKOTO
3BITYBaHHS B OIlIHIII pOOOTH Cy1y.

4. Kpurepii Ta MOKa3HUKU €PEKTHBHOCTI poOOTH Cymy.
bazoge orintoBanHs poboTu cyay. KommiiekcHe oriHOBaHHS poOOTH
cyny.

5.  IlpakTuka cyaiB 010 OLIIHKU SKOCT1 CBO€T pOOOTH.

6. Crangaptd  edeKTUBHOI CYHIBCHKOI  HiSUTBHOCTI,
3aKpiruieHi B JokyMeHTax Panu cynniB Ykpainu.
7. CyaniBcbke noche sK 3acid 30opy iHbopmamii 3
OIliHIOBaHHS €(DEKTUBHOCTI pOOOTH CYIi.
3aBaaHHA:

26. CxiamiTh aHKETY-ONUTYBAJbHUK TPOMAJSTH HA TPEAMET
OLIIHKM SIKOCTI CymoBUX mnociyr. [IpoBeniTh omuTaHHS cepen
CTYJICHTIB TPYIIH.

26. ChopmyiiTe MakeT CyIiBCEKOTO JIOCHE.
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5. CIIUCOK PEKOMEHIOBAHUX HOPMATHUBHHUX
AKTIB TA JIITEPATYPH

bpunyes, B. Jl. Cmanoapmu npagosoi depaicasu: emiieHHs Y
HAYiOHANbHY MOOelb OP2aHi3ayitinoeo 3abe3neyents cy008oi 61aou
[Texcm] : monoepaghis / B. []. bpunyes. — X.: Ilpaso, 2010. — 464 c.

bpunyes, B. Ilnaxu  niosuwenns  epexmusHocmi
npoghecitinoi niocomoexu cyoodie i anapamy cyoie [Texcm] / B.
bpunyes // I[lpaso Yrpainu. —2001. —Ne 1. — C. 55—60.

Benuuxo O., Aukoscvka T. Ynpasninna 6 cyoax: Egpexmusna
komyHikayis. ITlocionux Ons npayienuxie anapamy cyoy. — Kuis,
2010. - 120 c.

Becnun, B. P. Ochosbl menedcmenma [Texcm]: yueonuk /
B. P. Becnun. — U30. 2-e. — M.: Tpuaoa, 1997. — 384 c.

Bucnosox  Ne 11 (2008) Kowucynemamusnoi  paou
esponelicbkux cy00ie 0o ysacu Komimemy Minicmpie Paou €eponu
wooo sikocmi cyoosux piuiensv [Texcm] // Misxcnapoowni cmanoapmu
6 cghepi cyoouuncmsa. — K.: Icmuna, 2010. — C. 347-359.

Bucnosox Ne 3 (2002) KPEC oo ysaeu KMPE wooo
NPUHYUNIE mMa npasuil, SKI pezynoms npo@ecitiny NnoeeodiHKy
€y00i8, 30Kpema, NUMAHHA emuKl, HeCcyMiCHOI noeedinku ma
oescmoponnocmi  [Texcm]:  Cmpacoype, 19.11.2002 p. //
Mixcuapooni cmanoapmu 6 cgepi cyoouuncmea. — K.: Icmumna,
2010. - C. 41-55.

Bucnosox  Ne 4 (2003)  Koucynsmamusnoi  paou
esponeticbkux cyooie 0o ysacu Komimemy Minicmpie Paou €eponu
w000 HANEHCHOT Ni020MOo6KU ma nidsuweHHs Keanigixayii cyodie Ha
HayioHanbHoMy ma egponeticokomy pisHiax [Texcm]: Cmpacoype,
27.11.2003 p. // Mixcuapooni cmanoapmu 6 cghepi cyoouurHcmea. —
K.: Iemuna, 2010. — C. 115-120.

I'pabap O. Ynpasninua é cyoax: Cmpameziune niaHy8aHHs.
Tlocionux ona npayisenuxie anapamy cyoy. — Kuis, 2010. — 88 c.

Jzginuyx, /. Akmyanizayis akocmi 0epiuHcagHUX CAYyHCO08YI8 i
nioguwenns ix keanigpikayii [Texcm] / M. [38inuyx // 36ipnux
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HAyKosux npayv YKpaincokoi akademii 0epicasnoco YnpasiinHsi. —
K., 2000. —Bun. 2: 6 4 u. — 4. 4. — C. 320-327.

Ilyouenxo A. FO. Ilpobnemwvt Hasmauenus cyoeti Ha
aomuHucmpamueuvie ooaxchocmu 8 Yipaune / A. FO. [youenxo //
Becmn. Boponeowc. coc. yn-ma. Cepus: Ilpaso. — 2013. — Ne . — C.
111-120.

Ilyouenxo O. [O. Aominicmpamueni nocaou y cyoosii
cucmemi Yxpainu / O. FO. [[youenxo // Akmyanvui npobiemu npasa:
meopis i npakmuxa : 30. Hayk. np. — Jlyeaucok, 2012. — Ne 25. — C.
251-258

Iyouenxo O. [O. Aominicmpysanns 6 cy0ositi cucmemi:
nousmms ma nepcnexmusu pegopmyeanns / O. FO. [youenko //
Opucm Vrpainu : nayx.-npakm. socypn. — 2013. — Ne 2. — C. 138—
143.

Iyouenxo O. 0. Cyo sax Oepacasnuii opean / O. IO.
Ilyouenxo // Bicn. npoxypamypu. — 2013. — Ne 4. — C. 88—96.

Iyouenxo O. IO. L]ooo aominicmpamuHux nOBHOBANCEHD
eonosu cyoy / O. I0. [lyouenxo // I[Iyon. npaso. — 2013. — Ne 2. — C.
205-212.

Uenamos, B. . Ilpogeccuonanvnas kyromypa u
npogheccuonanuzm 2ocyoapCmeenHou CiyxHcobl: KOHMEKCH UCMOopuu
u cospemennocmu [Texcm]: yueb. nocooue / B. I'. Henamos, B. K.
benonuneyxuii. — Pocmos n//l.: U30. yeump ,,MaPm”, 2000. — 256 c.

Hugpopmayus u ynpaenenue.
Qunocogpcromemodonozuyeckue acnekmol [Texcm] /oms. peod. A. I
Anmunenxo, B. U. Kpemanckuu. — M.: Hayka, 1985. — 284 c.

Incmpykyis 3 0inogoocmea 6 Mmicyesux ma aneasyiiHux
cyoax VYkpainu [Enexmpounnuii pecypc] : Peocum Oocmyny
https://dsa.court.gov.ua/userfiles/media/media/814_1 Annex_court
cod es _1.pdf.— 3azonosox 3 ekpana.

Kenoowcemu, [orc. Hcnonvzosanue audepom enracmu Jud4HO20
asmopumema u 61acmu 3aKOHHbIX noaHomouuti [Texcm] / Jlic.
Kenoowcemu. — JJyona: b.u., 1997. — 120c.

Mopwaxoea, T. I. Oyenka ravecmsea  cy0ebHO2O
pasoupamenvcmea (no  yeonosuum Oenam) [Texem] / T. T.
Mopwaxkosa, U. JI. [lempyxun. — M.: Hayka, 1987. — 239 c.
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Mocksuy JI. M. Egexmusnicmv cyo0osoi  cucmemu:
KOHYyenmyanbHutl ananiz: monozpaghis / JI. M. Mockeuu ; Hay. yn-m
«fOpuo. axao. Yxkpainu im. Apocnasa Myopozcoy. — X. : ®IHH, 201 1.
- 384 c.

Mockseuy JIL.M. Vxpaini nompibna xouyenyis cy008020
ynpagninusa // bron. min. ocmuyii Yepainu. — 2012. — Ne 9 . — C.84-
92.

Mocksuy, JI. M., Ieanuyvkuii C. O., Pycanosa 1.0. [Ipasosuii
cmamyc Hociig cy008oi en1aou 6 Ykpaiuni (npogecitini cy0oi, HapooHi
3acioameni, cy0 npucsdichux) [Texcm]: monoepagis / JI. M.
Mocksuy, C. O. Ilsanuywvkuii, 1. O. Pycanosa, 3a 3ae. peo. 1. €.
Mapouxkina. — X.: ®IHH, 2009. — 488 c.

Haszapos, 1. B. Ilpusnauenns cy0oié Ha aoOMiHiCmMpamuei
nocaou: NUMaHHs Hopmamuernozo epeeyniosanns / 1. B. Hazapos //
bronemenv Minicmepcmea wocmuyii Yepainu. - 2009. - 7. - C. 98-
104.

Opeanizayis pobomu cyoy: Haeu. nocib. 0isa cmyo. cney.
suwy. Hasy. 3an. / 1€ Mapoukin, JIM. Mockeuu, O.M. Osuapenko
ma in.; 3a 3ae. peod. 1.€. Mapoukina.— X.: Ilpaso, 2012. — 256 c.

Ilinomna npoepama oyinku skocmi QyHKYIOHY8AHHS CYOI8:
onumyeanus 6i08i0yeayie cy0y 3 BUKOPUCMAHHAM Memo00a02ii
Kapmox 2pomMaodsaHcokozo 36imyeanus (2 payno) [Enexmpomnnuti
pecypc]: yzacanvuwroyui 36im // Ilpoexm USAID «Yxpaina:
sepxosencmeo npasay. — K., 2010. — Pejcum Oocmyny:
http://'www.ukrainerol.org.ua/content/library doc/UROL CRC 2010
_Final Report UKR.pdf. — 3aconosox 3 expana.

Ilimep I'. Conomon mn. Cyooge aomiHicmpy@anHs i AKicmb
npasocyoos / I'. Ilimep Conomon mn. // Cyo. anensayin. — 2009. — Ne
3.—C. 73-83.

IIpo 3ameeposicennsn Tunosoco nonodcents npo anapam cyoy
[Enexmpounuii pecypc]: wnaxaz Jepoiwc. cyo. aomin. Yxpainu 6i0
08.02.2019 Ne 131 // Cyoosa enaoa Yxpainu : ogiy. eeb-caiim. —
Peacum docmyny : https.//zakon.rada.gov.ua/rada/show/v0131750-
19. — 3aconos6ok 3 ekpana.
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Copouan O., Xaxyoa 1. VYnpaeninna 6 cyoax: Ynpaeninus
nepconanom. Ilocionux ona npayisnuxie anapamy cyoy. — Kuis,
2010. - 160 c.

IOpesuu I. B. €onicms cyoosoi enaou: monocpagis / 1. B.
IOpesuy; HIOY im. A. Myopoeo. - Xapkie: [Ipaso, 2014. - 264 c.

6. MIOTOYHMUM TA MIICYMKOBHI KOHTPOJIb
3HAHb CTYJAEHTIB

“CynoBe aJIMIHICTPYBaHHS € HAaBUAIBHOIO JHUCIHUILTIHOIO,
gKa BUKJIAAAEThCA Kadenporo CyIOyCTpOI Ta HPOKYpPOPCHKOI
TisTbHOCTI. MOHITOPUHT 3HaHb CTYJEHTIB 3 JIaHOI JUCHUIUTIHH
3MIUCHIOETHCA TUIIXOM MmoToyHoro koHTpoio (ITK) mpotsrom
Kypcy MpakTUYHHX 3aHSITh. 3araJlbHUM O0’€KTOM OI[iHIOBaHHS
3HaHb CTYACHTIB € BIAMOBIIHI TEMHW MPOrpPaMH HaBUYAIBHOI
muciumiian - “CynoBe  aaMiHICTpyBaHHS’, 3aCBOEHHS  SIKUX
NepeBipAeThCA M Yac NPAKTUUHUX 3aHSITh, HPOXOJKEHHS
tecryBanHs Ha HEIKy Ta min gac 3axucty mijicyMKOBOI1 MMCbMOBOI
poOOTH Ha OCTAaHHBLOMY NTPAKTUYHOMY 3aHSTTI.

3apnanusm [IK € mepeBipka po3yMiHHS Ta OIaHyBaHHS
HaBYaJBHOTO Marepiaay, 3JaTHOCTI OCMHUCIHTH 3MICT TEMH YU
pO31iay, YMIHb 3aCTOCOBYBATH OTpUMMAaHi 3HAHHS IMPH BIMOBiIl Ha
TEOPETHYHI MUTAHHS Ta MPU BUPIMIEHHI MPAKTUYHUX 3aB/IaHb.

[TincymMKoBHI KOHTPOJIb 3 AMCLUMUIUIIHU BiIOYBA€TbCs y
dbopmi 3aXHUCTy MIACYMKOBOI MUCHMOBOI POOOTH Ha OCTAaHHBOMY
NPaKTUIHOMY 3aHSTTI.

[TlincymkoBa mucbMoBa poOoTa € OOOB’SI3KOBUM BHIIOM
camMoCTiiHOT poOOTH cTyaeHTa (KypcaHTa) 3 HaBUYaIbHOI
JTMCIMILTIHA. 1i METOI € HaOyTTs 3100yBaueM BHUIOI OCBITH
KOMITIETEHTHOCTEH I1[0JI0 aHaJi3y Ta CUHTE3Y IOPUANYHHUX (DAKTiB i
MOJi#, 3MaTHICTh 3HAXOAUTH 1HGOpPMAIII0 3 PI3HUX JDKEpen, a
TaKOX PO3BUTOK MMCHbMOBUX KOMYHIKAllIHHUX BMiHb 1 HABUYOK.

3amik 3 HaBYaIbHOI AUCHUILTIHE «Cya0Be aJMiHICTPYBaHHS»
CTYACHT (KypcaHT) ACHHOI (QopMH OTpUMYye y pa3i HaOpaHHS B
pe3yapTaTi poOOTH HA MPAKTUYHOMY 3aHATTI Ta  3aXHCTY
miIcyMKOBOT UchbMOBOi poboTH Big 60 1o 100 Gamnis. [Ipu npomy 3a
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pe3yapTaTaMyd poOOTH HA MPAKTUYHOMY 3aHATTI BiH oTpuMye 10 80
0aiB; 3aXUCTI MiJICYMKOBOI MUCHEMOBOT podoTu — 10 20 Gauris.

3aXxUCT TMiJICYMKOBOi MHUCBMOBOI  POOOTH  MPOBOAUTH
BUKJIaJa4, IKUW BiB MPAKTUYHI 3aHATTSL.

Kinpkicte ©6aniB mpH TPOBENEHHI 3aXHUCTy IACYMKOBOI
MUCHMOBOi POOOTH BH3HAYAETHCS 3 ypaxyBaHHsM: (1) moBHOTH
PO3KPHUTTSI TEMH, TOCIIJOBHOCTI BHKJIQJICHHS Marepianay, HasBHOCTI
BHCHOBKIB, SIKOCTI O(OpPMIICHHsI pOOOTH TOIIO; (2) OI[IHKKA BMIHb 1
HAaBHYOK, TPE3eHTallli Marepianay, apryMeHTallii BJIAaCHUX TMO3HUIIIN 1
BUCHOBKIB, JIOBEIECHOCTI CYy/DKEHb. 3a pe3yibTaTaMU 3aXHCTy
MiICYMKOBOT MUCHMOBOT POOOTH CTYACHT (KypCaHT) MOXKE OTPUMATH
0,5,10,15,20 6aniB, mpu bomy 0 6aJiB YHEMOXJITUBIIIOE OTPUMaHHS
TUQepeHIIiifoBaHOTO 3aTiKy 3 HAaBYAIbHOI AUCIUILTIHH.

Kputepii omiHiOBaHHS 3HaHb Ta BMiHb CTYICHTIB IIiJ] Yac
MOTOYHOTO KOHTPOJIIO BiJOOPaKeHO B HI)KUEHABEICHIM TaOHII.

Bun 3MmicT Kinskicts | Kinekicts | Beworo
aKTUBHOCTI aKTUBHOCTI BUJIIB O6amB 3a | (B
BUJ Oaax)
Poskpurts
MUTaHb IJIaHY,
Binmosini Ha B1JMOBII1 ga 10 5 50
3aHATTAX JIOJJaTKOBI1
3alMUTaHHS
BHKJIaZaya
[IpoxomxenHs
TectyBanHs TECTYBaHHS Ha 1 30
HEIKy

Kputepii  owiHIOBaHHS  pe3yNbTaTiB  HaBYaHHS  CTY/AEHTIB
(KypcaHTIB) eHHOI (pOopMHU TIpH 3aXHCTI MiACYMKOBOI MHUCHMOBOT
pobotu:
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Kinekicts
OaiB

Kpurepii oriHioBaHHs pe3yIbTaTiB HaBUaHHS

20

1. Po6oTa odopmiieHa BiIIOBIIHO 0 BUMOT Kadenpu.
2. PoOoTa HEe MICTHTh METOHOJIOTIYHUX IOMHIIOK, €
MOCHJIAHHS Ha JDKepea Ta BJIaCHI BHCHOBKH.

3. Ilpu 3axMcTi MPOJEMOHCTPOBAHI TJIMOOKI 3HAHHS
TEMH, a TaKOX JOBEICHICTh BHCHOBKIB, ITO3HIIiH,
KJacugikamii Tomo.

15

1. Po6oTa odopmiieHa BiIMOBITHO 10 BUMOT Kadeapu.

2. PoOoTa MICTUTh HE3HAYHI METOMOJOTIUHI TOMUJIKH,
€ TIOCUJTAHHS Ha JDKEpelia, BIIAaCHI BUCHOBKH.

3.IIpu 3axucTi TPOAEMOHCTPOBaHI JOCTaTHI 3HAHHSI
TEMH, a TaKOX JOBEICHICTh BHCHOBKIB, ITO3HIIiH,
Kiacugikamii Tomo.

10

1. Po6ota odopmiieHa BiIMOBIIHO 10 BUMOT KadeapH,
ajie 3 He3HAYHUMU TTOMHJIKAMHU.

2. PoOoTra MICTHUTHP METOHOJIOTIYHI Ta 3MICTOBHI
MOMMUJIKH, € TIOCHUJIAHHS Ha JKEpelia, BIaCHI BUCHOBKH.
3. [Ipu 3axmcTi MPOAEMOHCTPOBAHI JOCTaTHI 3HAHHS
TEMH, aje BUHUKIM MpoOJeMH 3 apryMmeHTarii
OKpPEMHUX TIOHATH Ta CYI)KEHb y pOOOTi, JOBEICHICTH
BHCHOBKIB.

1. Po6ota odopmiieHa 3 MOMUIKAMH Ta MOPYIICHHSIMHA
KaeapantbHUX BUMOT 11010 (hopMu poOOTH.

2. PoOoTra MICTHUTHP METOHOJIOTIYHI Ta 3MICTOBHI
MOMHJIKM, BHUKOPUCTaHO HEJOCTATHIO  KUIBbKICTh
JOKEpen s OOTPYHTYBaHHsSI — JOCHIJDKEHHS — Ta
BHCHOBKIB.

3. Ilpu 3axUCTi BUHHUKJIM TPYAHOIIl MO0 PO3KPHUTTS
3MICTy TEMH, HAaBEJCHHA apryMEHTIB CTOCOBHO
OKpPEMHUX TIOJIO)KEHh POOOTH Ta OOIPYHTOBAHOCTI 1
JIOBEJICHOCT1 BHCHOBKIB.

1. Pobora odopmiieHa HEHAJIC)KHAM YHWHOM, 0e€3
MOCHUJIAaHHS HA JDKepeNia 1 MICTUTh METOJMOJIOTiuHI
TTIOMHJIKH.
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2. [lpu  3axumcti aBTOp  pPOOOTHM HE  MOXKE
MPOJEMOHCTPYBATH 3HAHHSA 3 OOpaHOI TEMH, HABECTH
apryMeHTalli0 CyJIKEHb 1 MPOaHAII3yBaTH
iHpOpMaliio.

3. PoGboTta BWKOHaAHa 3  TOPYIICHHSM  BHUMOT
aKaJeMIqHOI JOOPOYECHOCTI.

IHosicHeHHs:

MakcumajibHa  KiIBbKiCTH 0OadiB 32  pe3yjbTaTamMu
NPAKTHYHHUX 3aHATH - 80.

PoGora Ha npakTHYHUX 3aHATTAX Ta TMPOXOIKEHHS
TectyBaHHsd Ha HEIKy € 000B’A3Kk0BUMH 1JIs1 BCIX CTYIEHTIB i
JAKTh MOKIUBicTH HaOpaTu 80 O0auis.

Bionogioi na npakmuunux 3auammsx MOJNATaIOTh Y PO3KPUTTI
NUTaHb 32 TEMOK, BUKOHAHI NMPAKTUYHUX 3aBJaHb, JOTIOBHCHHSX.
3asnexHo Bix 00CATY Ta SIKOCTI BiNOBiJIEH X MOKHA OLIIHIOBAaTH y |-
5 Gana 3a 3aHATTSL.

Tecmysanus na HEIKy nonsrae y npoXo/KeHHI CTYACHTaMH
TECTOBUX 3aBIaHb MICJISA KOKHOI TEMH KypCy, IO Ja€ MOXIIUBICTh
Habpartu 10 30 GaiB.

3axucm niocymkogoi nucomo6oi poOOTH Ha€ MOXKIUBICTH
cyneHnrty Habpatu 1o 20 6aiiB.

VY pa3i HeBukoHaHHs 3aBnaHp [IK 3 00’€KTHBHUX NpUYWH
CTYAGHTM MAalOTh TMpaBO Ha JIKBijalilo  3a00proBaHOCTI.
[TepecknaganHst 3ajiky 3 HaBYAJIbHOI JUCIUIUIIHK BiIOYBA€ThHCS
BIMOBIAHO 10 Tpadiky JikBimamii akajaeMidHUX 3a00proBaHOCTEH,
3aTBEPHKCHUX PO3MOPSHKEHHSIM JIMPEKTOpa/IeKkaHa
IHCTUTYTY/(aKyabTeTy  HPOTATOM  IPOBEACHHA  CEMECTPOBOTO
KOHTPOJIIO BiZTIOBITHOTO CEMECTPY.
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7.TEMHU NIACYMKOBOI IUCbMOBOI POGOTH.

1. CpiTOBa TpaKTUKA CTAHOBICHHS 1HCTUTYTY CYJIOBOTO
aZMiHICTpyBaHHSI.

2. MixHapoaHi CTaHJapTH 010 oprasxizarii Ta
(YHKIIIOHYBaHHS CYy Ta CTYMiHb iX iMIIEeMeHTaIlli B YKpaiHi.

3. HampsiMku B3aemofii cyay 3 IHIIMMH OpraHamMH JepiKaBHOT
BJIAJIU Ta CYCITLIILCTBOM.

4. JloBipa rpoMajsiH A0 CYyAiB Ta IHIIUX OpPraHiB Jep>KaBHOI
BJIaJI Ta TPOMAJICHKUX 1HCTUTYTIB: IOPIBHSAJILHUN aHATI3.

5. I'pomajicbkuii KOHTPOJIb 32 CYJOBOIO T'JIKOO BIIA/IH.

6. MoaenpHUI CyJ SIK 1I€aTbHUA CYA, Y SKOMY YTUTIOIOTHCS
Kpallli CBITOBI CTaHJapTH CyIOBOT'O aIMIHICTPyBaHHS.

7. HepxaBHa cCiyx0a y Cyai: TOHATTS Ta OCOOJMBOCTI
MIPOXO/IKEHHS.

8. Buam mocan y cyai Ta iX KOMIIETEHITIITHA XapaKTePUCTHKA.

9. INocama moMiYHUKA CY/i: OCOOIUBOCTI CTATYCY.

10. Meroanka 1000py IEpCOHATY CYIy.

11. BuMorn aHTHKOpYMIIHHOTO 3aKOHOAABCTBA IOJ0
0ci0, K1 3aiiMarOTh aMIHICTPATUBHI ITOCAIN y CyAaxX.

12. EnextpoHHe paexiapyBaHHS MaiHOBUX 3000B’s3aHb

CyIIiB Ta CIy>XKOOBIIIB amapary cyay. MOHITOPHUHT CIOCOOY KUTTS
MO0CaIoBOi 0COOU CYIy.

13. Kondumikr iHTEpeciB 'y cyali Ta 3aco0u HOro
BUPILICHHS BiINOBITHO 0 AaHTUKOPYMLIHHOTO 3aKOHOJaBCTBA.

14. Etnuni 3acagy OiAIBHOCTI 0Ci0, sKi  3aiMaloTh
aJIMiHICTPATUBHI TIOCATH Y CyaaxX.

15. Buma xBamidikamiitHa Komicis cyamiB  YKpaiHu:
Cy4aCHHH CTaH Ta MEPCIEKTUBU PePOpPMyBaHHS.

16. Buma paga mnpaBocynns SK  CyO’€KT CyJIOBOTO
aJIMIHICTPYBaHHS: Cy4YaCHUN CTaH Ta MEPCIEKTUBU peOpMyBaHHS.

17. Cran (QinancoBoro Ta MarepialbHO-TEXHIYHOTO
3abe3neueHHs poOOTH CyAy: MOPIBHAJIBHHMA aHaIi3.

18. bromkeTHHnil mporec y Cymi: erand Ta KOHTPOJb 3a
HAJIC)KHUM BUKOPHCTAHHSM OFOPKETHUX KOIITIB.
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19. OcobnuBocTi opraHizamii ~ poOOTH  MICIIEBUX
3arajibHUX, aIMIHICTPATUBHUX 1 TOCTIOJAPCHKUX CY/IIB.

20. VYrpaBiniHHS YacoM Ta CTpaTeriyHe IUIaHyBaHHS B
pob6orti cyny. Dinocodis TaltM-MEHEKMEHTY.

21. [ToHATTA Ta KOHIEMIlS CTPAaTEeTIYHOTO IIJIaHyBaHHS.
SWOT — anani3 Bepxosuoro Cyny.

22. Oprani3aiis Ta 3A1MCHEHHS CyI0BOTO TTPOBAKCHHS.

23. [adopmariitHo-KOMYyHIKAI[IHHI TEXHOJIOTIi: TMOHATTS,
Cy4YacCHHM CTaH Ta MEPCHEKTUBU PO3BUTKY.

24. CydacHUi  CTaH  BHOPOBAKEHHS  EJIIEKTPOHHUX
TEXHOJIOTI{ CY/IOUMHCTBA B YKpaiHi.

25. Konnenmisi «EneKkTpoHHOr0 cymy»: 3MICT, BUTOKH,
HOPMAaTUBHE PETYIIOBAHHS 1 MPOOJIeMH BIIPOBA/DKEHHS B YKpaiHi.

26. €nuHa cymoBa iHGOpMaIitHO-TeIeKOMYHIKaIliiiHa
cucrema (€CITC): cyuacHuii cra.

27. €IuHMil  ep)KaBHUW  PEECTP CYAOBHX  PIIICHB:
Cy4aCHHH CTaH Ta MEePCIEKTUBU yIOCKOHATICHHS.

28. [IpakTHKa Cy/iB OO OIIHKH SIKOCTI CBOET pOOOTH.

29. Cranmaptu  eQeKTHBHOI  CyIIBCBKOI  JiSUIBHOCTI,
3aKpiruieHl B MDKHApOJHUX JOKyMEHTa Ta JOKyMmMeHTax Pamu cynmis
VYkpainu.

30. Crpareriss pO3BHTKY CHCTEMH TIPaBOCYIAs Ta

KOHCTUTYLIHOTO cynounHcTBa Ha 2021-2023 poku: aHamiz Ta
MPOTIO3HIIi 1010 YJOCKOHAICHHS.
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8. CAMOCTIMHA POBOTA

CamocrTiifHa po0OTa MOJATAE B JOJATKOBOMY IMOTIHOJIEHOMY
OMpAIIOBaHHI  CTYACHTAMH  OKPEMUX  [UTaHb  HAaBYAJIBHOI
TUCLIAIUIIHMA.

CTyneHT TOBHHEH CaMOCTIHHO O3HAaHOMUTHCH, KPUTUYHO
OCMHCIIUTH Ta 3pOOUTH BUCHOBKH 3 PEKOMEH]JIOBAHOI'O HAYKOBOI'O
marepiainy.

OCHOBHHUMHM BUJaMH CaMOCTIHHOT pOOOTH CTY/ICHTIB €:

- TOLIYK Ta BUBYEHHA J0AATKOBOi HOPMATHBHO-IPAaBOBOI Ta
HAYKOBOI JIiTepaTypu;

- O3HAHOMJICHHS 3 CYYaCHHMMH TIOTJIsiIaMHd Ha TpoOJeMHI
MUTAHHS, 1[0 BUCBITJICH] B IEPIOANYHUX BHUIAHHSX;

- BUKOHAHHS JOMAIIIHIX 3aB/JaHb;

- TOOTIpAIFOBaHHS MaTepiaiB JICKIiH.
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HaBuyanrHe BHIOAaHHSA

HAB‘IAJII)HO-METOI[I/I‘IHI/II?'I
INHOCIBHUMK
JUISL CAMOCTIHOI po0oTH

Ta NPAKTHYHHAX 32HATH
3 HABYAJIBHOI AU CHUIIJITHA

“CYJOBE A/IMIHICTPYBAHHA”

AJIs1 cTyAeHTiB 1 Kypcy maricTpatypu

Viknamgaui: MOCKBUY Jligis MukoiaiBHa,
OBCSHHIKOBA Onsra OnekcanapiBHa,
PYCAHOBA Ipuna OnekcanfpiBHa,
IBAHIIOBA Anbona BikropiBHa,
AYJYEHKO Onexcanap HOpiiioBuy,
BOPOJIIHA Ipuna Banepiina

BIJINTOBIJTAJIbHUI 3A BUITYCK 0.0. OBCAHHIKOBA



